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ARTICLE 23 
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23.8 Investigations 
 
 Whenever a professional educator is directed to meet with an administrator or other representative of the 

District reg arding a matter which could result in disciplinary action, termination, nonrenewal or layoff, the 
professional educator shall be given prior written notice including:  

 
23.8.1 A description of the issue to be discussed in such meeting; and 
 
23.8.2 The right  to have representation by the Association or private legal counsel present to advise the 

professional educator during the meeting. 
 
23.8.3 If additional reasons for a meeting emerge after the initial notice, the District will provide an additional 

notice with the additional reasons.  If the professional educator believes there is insufficient time 
between the additional notice and the meeting, the District can choose between rescheduling the 
meeting later to investigate all reasons, or schedule a second meeting for the additional reasons. 

 
23.8.4 Professional educators are not to be interviewed or questioned at the time of notice. 
 
23.8.5 If the allegation is related to sexual conduct or abuse, the investigation will be 

conducted by a subject matter expert for sexual misconduct or abuse. 
 
23.8.6 Bargaining Unit Members shall not conduct investigations of other bargaining unit members.  
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is able to perform assigned duties or is unable to continue at the present time.  The professional 
educator will not  be required to release her/his private medical records. 

 
23.11.2 If the professional educator does not have a physician, or a substantive reason exists, the District may 

direct the professional educator to be examined by the District’s physician.  The District shall provide 
the professional educator with the reasons prior to being examined by the District’s physician.  The 
District shall pay for any such examinations and also provide the necessary release time.  The District 
shall request that the physician only disclose medical information specific to the reason that prompted 
the referral.  

 
23.12 A professional educator shall not be required by the District to involuntarily submit to testing of bodily 

fluids unless there is a substantive reason to belie
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ARTICLE 25 
COMPLAINT PROCEDURE 

 
 
25.1 “Complaint” means an allegation made against a professional educator brought by a parent, other citizen, 

or a nonsupervisory third party.  
 
25.2 If an allegation is related to sexual conduct or abuse, the investigation will be conducted by 

a subject matter expert for sexual misconduct or abuse in accordance with this Article. 
 
25.3 
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ARTICLE 26 
PERSONNEL FILE 

 
 
26.1 There shall be only one official District personnel file, which shall be maintained by the Human Resources 

Department.  If the District plans to move to an electronic personnel system, it shall give prior notice to the 
Association. 

 
26.2 With the exception of items which are dupl icates of those in the District file, evaluation materials as 

described in the Portland Public Schools Handbook for Professional Growth and Evaluation , and in-
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VIA [DELIVERY METHOD]  
 
 
[DATE]  
 
 
[EMPLOYEE NAME]  
[EMPLOYEE ADDRESS] 
[CITY, ST ZIP] 
 
 
RE: Letter of Expectation  
 
 
Dear [EMPLOYEE NAME]:  
 
 
The purpose of this letter is to confirm our discussion on [MEETING DATE], at which I communicated the 
expectation, standard, or policy stated below.  This letter is to clarify my expectations.  It is not a finding of fault 
or misconduct and is not a disciplinary action. This letter is not disciplinary.  
 
It is expected that you will adhere to the professional standards and expectations of the District including, but not 
limited to:  
 

�x [STATE SPECIFIC EXPECTATION, POLICY, PROCEDURE OR PROFESSIONAL STANDARD.  Letters 
of Expectation will not include standards stated in the evaluation rubric.] 

 
Please feel free to contact me if you have any questions about these expectations or if you would like to discuss 
whether there may be any training or learning opportunities related to them.  Failure to comply with these 
expectations may lead to discipline, up to and including termination.  
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Oregon 
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Teachers  

July 1, 2019 - June 30, 2020  
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PREAMBLE  
 
 
The parties believe that a well-rounded public education should prepare every student for college, career and full 
participation as an active and informed community member, regardless of race, class, ethnicity, gender, sexual 
orientation or zip code.  The parties also recognize that a well-rounded public education includes, but is not limited 
to, giving students a strong start, and providing students with an enriched, diverse and comprehensive whole-child 
curriculum that allows them to:  
 

�x obtain essential knowledge and skills 
 
�x engage in critical and creative thinking  
 
�x develop independent inquiry skills and an appreciation for the arts, music and literature  
 
�x improve their physical and emotional health  
 
�x develop academic discipline and proficiencies  
 
�x develop and use information literacy skills to become college and career-ready 
 
�x prepare for leadership roles in their communities  
 

Our goal is to empower productive, ethical, self-confident community members who are ready to participate in a 
free and democratic society. 
 
This agreement, by and between the Portland Association of Teachers, hereinafter called the “Association,” affiliated 
with the Oregon Education Association, hereinafter called “OEA,” and the National Educational Association, 
hereinafter called the “NEA,” and School District No. 1, Multnomah County, Oregon, hereinafter called the 
“District.”  
 
It is hereby agreed as follows: 
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ARTICLE 1  
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2.8.1 The Association shall be provided time on the agenda at all general orientation programs for new 
professional educators to provide general information on the Association and its duties as exclusive 
bargaining agent. 

 
2.8.2 The District will provide the Association with a list of all newly hired bargaining unit members and 

bargaining unit members who have separated employment from the District on a monthly basis which 
will include their names, assignments, hire dates, separation dates, and worksites. 

 
2.9 School Board Meetings 
 

2.9.1 The Association shall be provided time on the agenda of each regular Board meeting for brief 
comments. 

 
2.9.2 If the Association has a formal presentation it shall be afforded a reasonable amount of time as 

determined by the Board.  By noon of the fourth calendar day prior to the meeting, the Association shall 
notify the Of fice of the Superintendent of the proposed length of the Association’s formal presentation, 
the subject matter thereof, and any specific action to be requested from the Board or administration at 
the meeting.  The Association agrees not to use its right under this Section for the purpose of collective 
bargaining with t he Board or any of its members. 

 
2.9.3 Prior to the commencement of each meeting, the Association shall be provided a copy of the “Agenda 

of Board of Education” and any related informational materials/full Board of Education packet.   This 
information may be provided electronically.  However, the Association shall receive a copy of all printed 
Board materials at the meeting or prior to the meeting.  

 
2.10 Instructional Program Council (IPC)  
 

2.10.1 The District recognizes the expertise of professional educators and the value for their participation in 
education program planning.  Therefore, meetings between the Superintendent and/or his designee(s) 
and representative of the Association shall occur monthly for the purpose of discussing the District’s 
instructional programs.  

 
2.10.1.1 While the District maintains authority over educational programming, items planned as major 

district- wide change and significant building
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ARTICLE 3  
MANAGEMENT RIGHTS  

 
 
Subject to the expressed terms of this Agreement, the Board and its designees hereby retain and reserve unto itself 
all powers, rights, authority, duties and responsibilities conferred upon and vested in it by the laws of the State of 
Oregon, including the functions and programs of the District, its standards of services and education, its overall 
budget, utilization of technology and its organizational structure, the selection, direction and assignment of its 
personnel, and the use of its facilities, and all areas of discretion in matters of inherent managerial policy.  
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ARTICLE 5 
GRIEVANCE PROCEDURE  

 
 
5.1 Definitions, Time Limitations  
 

5.1.1 Grievance:  A "grievance" is defined as an allegation by a 
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5.3.6 Limitation of Remedies  
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5.4.2 Level II. Chief Human Resources Officer or designee 
 

5.4.2.1 An appeal of a grievance from Level I or a grievance filed by the Association affecting   
professional educators in more than one (1) building shall be filed at this level.  In addition, 
certain administrative actions included in Section 5.1.1.4 shall also be initiated at this level.  
Only the Association may initiate or forward a grievance to Level II.  

 
5.4.2.2 Step 1:  Within ten (10) days of receipt of the grievance, the Superintendent or designee shall 

conduct a grievance hearing. 
 
5.4.2.3 Step 2:  Within ten (10) days following completion of the Level II, Step 1 hearing, the Chief 

Human Resources Officer or designee shall provide a written decision to the parties.  However, 
at the request of the Chief Human Resources Officer or designee, or the grievant, an informal 
hearing will be held within five (5) days to discuss the grievance and decision.  In such case, the 
written decision shall be issued within five 
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5.5.7 Affidavits  
 

The arbitrator may receive and consider the evidence of witnesses by affidavit, but shall give it only 
such weight as s/he deems proper after consideration of any objections made to its admission. 

 
5.5.8 Oaths 
 

Before proceeding with the first hearing, the arbitrator may take an oath of office.  The arbitrator may 
require witnesses to testify under oath administered by any duly qualified person.  

 
5.5.9 Waiver of Oral Hearings 
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5.5.15 Conflict of Interest  
 

No person shall serve as arbitrator in any arbitration in which he or she has any financial or personal 
interest in the result of the arbitration, unless the parties, in writing, waive such disqualification. Prior 
to accepting the appointment or immediately upon receiving notice of this rule, whichever is later, the 
prospective arbitrator shall disclose to the parties any circumstances likely to create a presumption of 
bias or which might disqualify him or her.   If either party declines to waive the presumptive 
disqualification, the vacancy shall be filled in accordance with the procedures described below. 

 
5.5.16. Substitute Arbitrator  
 

If any arbitrator shall resign, die, withdraw, refuse or be unable or disqualified to perform the duties of 
the office, it shall be vacant, and the matter may be reheard by a new arbitrator.  A party desiring to fill 
such vacancy and continue arbitration must give notice thereof to the other party at the Oregon 
Employment Relations Board within five (5) days of the date of receipt of knowledge of the vacancy and 
request that the Employment Relations Board furnish an additional list of seven (7) arbitrators.  The 
successor shall then be selected in the same manner as in the original selection.  
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ARTICLE 6  
WORK YEAR 

 
6.1 Except as provided by Article 16, paid extended responsibility assignments, paid extra duty assignments, 

and voluntary attendance at in-service classes are excluded from this Article and are covered by Article 16 
and Appendix B. 

 
 
6.2 Standard Work Year 
 

6.2.1 The standard work year for professional educators shall be 192 contract days consisting of: 
 

6.2.1.1 177 instructional days 
 
6.2.1.2 Six and one half (6-1/2) planning days 
 
6.2.1.3 Two and one half (2-1/2) Professional Development Days 
 
6.2.1.4 Six (6) paid holidays 
 

6.2.2 The traditional state -wide in-service day shall not be part of the standard work year. 
 
6.3 Extended/Reduced Work Year 
 

6.3.1 The District, at its discretion, may extend the contract year for professional educators who work in 
schools identified by ODE fo
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6.3.4 Sections 6.3.1 – 6.3.3 are meant to extend the contract year for all positions. 
 
6.3.5 New Professional Educators 
 

6.3.5.1 New Professional Educator Orientation  
 

Newly 
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6.5.1 A minimum of one full day and one half (1.5) planning days shall be scheduled prior to the first student 

day in the fall.   These days shall be reserved for professional educators to set-up and plan for the 
beginning of the year. 

 
6.5.2 There shall be one (1) planning day scheduled at the end of each quarterly grading period for a total of 

four (4) days; plus one day at the end of the year.  However, professional educators shall have a 
minimum of two (2) full working days to submit grades/progress reports at the end of each grading 
period.  No voluntary or mandatory  trainings or professional development or meetings may be 
scheduled for professional educators on these planning days. 

 
6.5.3 One-half (1/2) of planning day time may be used by administration for meetings with Child 

Development Specialists, Social Workers, School Psychologists, Audiologists, and Student Service 
Specialists. 

 
6.5.4 Special Education Case Management Time: 
 

In addition to contractually provided planning days, special education professional educators required 
to conference with parents and writ e IEPs shall be provided four (4) days of released time, per year, for 
that purpose.  A special education professional educator may elect to use these days or the equivalent 
hours before or after the school year or outside his/her workday at his/her per di em hourly rate of pay. 

 
6.6 Professional Development Days 
 

The District will schedule two full and one half (2.5) district -directed professional development days prior 
to the first student day.  

 
6.7 Evening Events / Parent-Teacher Conferences 
 

6.7.1 Professional educators may be required to participate in up to three (3) evening school events per school 
year.  However, principals will make a reasonable effort to see that professional educators are not 
required to attend more than two (2) evening events a year.  
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a. Extended Responsibility  
b. Clubs 
c. Outdoor school 
d. Field Trips  
e. Competitions  
f. Athletics  
g. Non-District organized Professional Development/Events/ Training  
 

6.8.4 Inclement Weather  
 

6.8.4.1 The District may schedule up to a total of three inclement weather make-up days for school 
closures.  Days not scheduled in advance on the District school calendar may not be required 
make up days. 

 
6.8.4.2 With thirty (30) day notice, the District may use Presidents’ Day as  one of the three make-up 

days. 
 
6.8.4.3 The four (4) potential make- up days shall be marked on the school calendar, but professional 

educators will be required to make up a maximum of three unless 6.8.4.4 is required. 
 
6.8.4.4 Notwithstanding 6.8.4.1





22 
 

 
 

 
7.8 Individual Planning Time  
 

7.8.1 Professional educators who work two-thirds (2/3) time who directly provide instructional services to 
students shall be provided planning time during the workday as follows:  

 
7.8.1.1 High Schools (Grades 9-12): Not less than the equivalent of one (1) standard class period per 

day; 
 
7.8.1.2 Middle Schools (Grades 6-8, except self-contained 6th grade classes):  Not less than the 

equivalent of one (1) standard class period per day; 
 
7.8.1.3 Not less than three hundred and twenty (320) minutes per standard work week (prorated for 

partial weeks).  There shall be at least one daily block of planning time of at least forty (40) 
continuous minute s.   

 
7.8.1.4 Regardless of FTE, any professional educator who works a full day shall have planning time on 

that day. 
 

7.9 Restroom Breaks 
 

The building principal shall ensure that arrangements are made for restroom breaks for professional 
educators. 
 

7.10 Meetings/Trainings  
 
7.10.1 Professional educators may be required on thirty (30) Tuesdays during the school year to attend 

meetings or training sessions starting at the beginning of the fifteen (15) minute planning time at the 
end of the day and continuing for up to one hour and fifteen minutes beyond the workday. 

 
7.10.2 The District will publish a schedule of the thirty (30) staff meetings before the end of the prior school 

year. 
 
7.10.3 Professional educators will be responsible for completing four (4) hours of District mandatory on line 

training outside of scheduled staff meeting time.  
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7.11.4 If there are disagreements over the itinerant professional educator’s schedule and workload, the 

supervisor(s) and the building representative(s) shall write a summary of the dispute and submit the 
summary to the Human Resources and the Association for resolution. 

 
7.12 Part-time 
 

7.12.1 The workday and work load for part -time professional educators shall be proportional to that of full-
time professional educators. 

 
7.12.2 The workday for part -time professional educators shall be stated as a percentage of full-time in 

accordance with the chart below. Other percentages shall be calculated in the same manner. 
 

Workday – 7.0 Hours 45 Minutes  Workday – 8 Hours  
     
Percentage Time  
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8.3.3 Overload Pay Threshold and Percentage Charts 
 
8.3.3.1 
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c. Overload Pay for Special Education Teachers and Specialists 
 

Position Teaching Load / Caseload 
Threshold for Overload Pay 

% of Base Salary increased 
per Student over the 
Threshold 

Special Education 
Teachers Special Schools 
Program 
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High School 
Librarians/Media 
Specialists 

1 to 1100 students with credit 
of 425 students per fulltime 
library assistant and/or 3 25 
students per fulltime book 
clerk.   

Increase salary by 3% (1.5% 
per semester) per 100 
students over the Threshold 
(triggered by first student 
over)  

School Psychologists 1 to 135 special education 
students 

Increase salary by 3% (1.5% 
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8.4.3 Preparations are defined as the number of unique courses for which a professional educator must 
prepare (e.g., Algebra 1, US History).  AP and IB courses shall be considered unique courses. 

 
8.5 Duties 

 
Duties assigned during the workday to professional educators shall not infringe upon their duty -free lunch 
period and/or planning time. Good faith consideration of fairness and balance will be made in assigning 
such duties to professional educators.  SLPs, School Psychologists, Counselors, QMHPs and other 
specialists shall not be assigned more duty time than what is generally assigned to other professional 
educators. 

 
8.6 Progress/Grade Reports 6
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8.7.2.7 Th  
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k.
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The District shall make every effort to provide professional educators working in dual language immersion 
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ARTI CLE 9 
STUDE NT DI SCI PLINE  /  SAFETY 

 
 
9.1 Professional Educator Authori ty and Protection 
 

The following sources for determining professional educator authori ty and protection shall be provided 
for  an Association representative in each building: 

 
9.1.1 Oregon Statutes on Discipline, Attendance and Exclusion of Students, Chapter 339 Oregon Revised 

Statutes; 
 
9.1.2 Current District Disciplinary Procedures:  The Student Rights and Responsibilities Handbook  and 

Guide; 
 
9.1.3 All administrat ive directives which are for the general knowledge of professional educators 

including building handbooks/ru les; and 
 
9.1.4 “Policies and Regulations” 
 

It  is recognized that there may be normal delays between the time of adoptions and delivery of such 
materi als to the building. 
 

9.2 Definitions  
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9.3.1.4 That a procedure shall exist for handling students removed from class when the pri n



34 
 

 
 

 
9.3.2 Culturally Responsive Tiered Fidelity Inventory (CR -TFI)  
 

9.3.2.1 The building discipline procedure (School Climate Plan) is under continuous review in a 
process as outlined in a District approved Inventory of Multi -Tiered System of Supports (e.g.: 
Tiered Fidelity Inventory (TIF)).  

 
9.3.2.2 Copies of the specific building discipline procedures/school climate plan shall be clearly 

communicated to all staff during Professional Development (PD) before the start of 
each school year.  Copies of the specific building procedures/school climate plan shall 
be distr ibuted to students and families by the end of the f i r s t  week of school.  Copies shall 
also be posted online on the school’s website. 

 
9.3.2.3 The District shall ensure that all School Climate Plans are in accordance with the District/PAT 

Collective Bargaining Agreement, District policy, and State and Federal laws. 
 
9.3.2.4 The District shall ensure that all schools shall maintain a School Climate Team.  Each member 

of the School Climate Team will complete training and the District shall provide substitutes as 
necessary when this training is taking place. 

 
9.3.2.5 The 
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concerning matters not provided for by specific policies adopted by the Board and/or federal 
and state laws or regulations. 

 
9.4 Behavioral Supports 

 
9.4.1 The purpose of the District -level program of behavioral supports and strategies is to foster a safe and 

supportive environment for students and professional educators.  This will be accomplished through 
the implementation of a multi -tiered system of support, and other practices and engagement strategies. 

 
9.4.2 
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9.6.3 The Distr ict shall reimburse professional educator  for loss of or damage to personal propert y 
excluding the professional educator’s automobil e under rs
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9.9.2 School offi cials shall set up procedures so that information about students with records of violence 
including weapon violations shall be avail able, in accordance with the law, to members who “need to 
know” as a result of an assignment to teach or supervise the student. 

 
9.9.3 Reports from  county /state/city l a w  enforcement/courts  
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ARTICLE 10 
ACA DEMIC FREEDOM AND INSTRUCTION  

 
 
10.1 Academic Freedom 
 

10.1.1 Professional educators shall be guaranteed academic freedom in instructional presentations and 
discussions and in faculty discussions of education policy.  Professional educators may introduce 
controversial materials provided such presentations, discussions, and materials are appropriate and 
relevant to course content and grade level subject to accepted standards of professional responsibility 
(see PPS Academic Freedom in the Instructional Program 6.20.011-AD as of 03-15-13). 

 
10.1.2 The District shall consult with professional educators over decisions regarding the selection of 

districtwide textbooks.  Within generally accepted professional and content standards, professional 
educators are responsible for determining the supporting materials and methods used for day to day 
instruction, in cluding differentiating instru ction based on student needs. 

 
10.2 Student Grades 
 

Student grades issued by a teacher shall not be changed by a supervisor or altered due to software 
limitations of the District’s grading system unless a substantive reason clearly exists.  This Section shall not 
be interpreted to cause a teacher(s) to assign grades in any manner which deviates from general district-
wide practices.  If an administrator changes a student grade, such administrator will notify the teacher in 
wri ting of such change, and the reason(s) for such change. 

 
10.3 
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ARTICLE 11 
SCHOOL IMPROVEMENT COUNCILS  

 
 
11.1 Purpose 
 

The District and the Association agree to establish a process for involving professional educators in 
enhancing the quality and effectiveness of education for the purpose of improving student knowledge, skills 
and attitudes.  The District and the Association agree to comply with the school site council requirements 
of the 21st Century Schools Act. 

 
11.2 District Site Committee  
 

The Joint Contract Administration Committee will function as the District Site Committee in matters 
related to the 21st Century Schools Act.  The Joint Contract Administration Committee shall be solely 
responsible for establishing its own procedures for compliance with this Act. Contract Administration shall 
be responsible for determining the procedures by which the site committees function.  Any such procedures 
shall be in compliance with the Agreement between the District and the Association. 

 
11.3 Council Participation  
 

Participation by professional educators on a school site council shall be voluntary. Council members shall 
be allotted as provided by law.  The Association shall develop the rules by which the elections of professional 
educators shall be conducted.  The head PAT representative shall conduct an annual secret ballot election 
no later than October 15 to select professional educators to the council. 

 
11.4 Council Roles and Responsibilities 
 

Actions and decisions of the council will be in accordance with law, existing Board policies, established 
administrative procedures and applicable collective bargaining agreements.  Achieving consensus among 
site council members is a desired operational goal.  If consensus is not reached, the council shall make its 
determination by majority vote.  Professional educator on site councils shall be given copies of the site 
budget and other public documents upon request. 

 
11.5 Implementation of Decisions  
 

Prior to implementation of a council decision, it shall be communicated in writing to the professional 
educators at the school worksite.  Once a decision is finally reached, it shall be implemented by all at the 
site.  However, if requested by twenty five percent (25%) of the professional educators, the pending decision 
shall be put to a vote of the professional educators.  To implement the decision, a majority of those 
participating in the  vote shall be required. 

 
11.6 Meetings 
 

When school site council meetings are held, business will be conducted by those members present.  Council 
meetings will be held within the bounds of the school workday and workweek.  The District and the 
Association 
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ARTICLE 12 
COMPENSATION  
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12.2.2.8 In the event that records have been destroyed, a notarized statement from two (2) responsible 
adults, other than relatives, having knowledge of the professional educator’s experience, may 
be accepted. 

 
12.2.2.9 A professional educator assigned to a vocational teaching position shall be granted salary credit 

for a related vocational experience on the following basis: 
 
a. Non-degreed applicants shall be eligible for placement on the “BA” column of the salary 

schedule provided they have four (4) years of verifiable work experience in an occupational 
field related to the teaching assignment.  They shall receive one (1) salary step for each year 
of experience in excess of four (4) years but not to exceed ten (10) years of credit.  Eight (8) 
months of experience in a 12-month period shall be considered to be one (1) year of 
experience. 

 
b. Degreed applicants who are required to have related work experience in order to qualify 

for a vocational license shall receive credit for each year of work experience required for 
the licensure.  Eight (8) months of experience in a 12-month period  shall be considered the 
public -school system, or in a private school accredited or approved under state laws of 
standardization.  

 
12.2.2.10 School psychologists’ placement and progression shall be on the MA+45/BA+105 column of 

the salary schedule with one (1) step for each full year of experience as a full-time school 
psychologist and one (1) step for each year of experience as a teacher, counselor, clinical 
psychologist or similar occupation . 

 
12.2.2.11 Speech and Language Pathologists’ placement and progression shall be on the MA+45/BA+105 

column of the salary schedule with one (1) step for each full year of experience as a full-time 
teacher or speech and language pathologist and one (1) step for each two (2) years of experience 
as a part-time teacher or speech and language pathologist with part-time meaning at least half 
time.  

 
12.2.2.12 For newly employed social workers, one (1) year of experience credit shall be given for each full 

year of experience as a social worker with a Master of Social Work degree (MSW), and one (1) 
year of experience credit for each one (1) year of experience as a social worker prior to a MSW 
or as a teacher, counselor, caseworker, or similar occupation.  Plus hour credit shall be given 
for course work taken following obtaining a Mast er of Social Work degree (MSW). 

 
12.2.2.13 Placement on the salary schedule for child development specialists, b 01 Tc 0.16 ia. 
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ARTICLE 13 
INSURANCE PROTECTION  
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13.1.7 For temporary professional educators, the District shall make a contribution to the Health and  Welfare 
Trust in accordance with 13.1.2 for two (2) months following the end of the standard work year, as 
defined in Section 6.2, if the temporary professional educator(s): 

 
13.1.7.1 worked at least half-time, and worked at least half of the contract year, and finished the contract 

year in a bargaining unit position; or  
 
13.1.7.2 worked at least half-time and is retained in a bargaining unit position for the following school 

year. 
 

13.1.8 Professional educators on unpaid leave of absence shall not suffer loss of benefit in excess of the period 
of time not worked during the regular work year.  If paid leave extends up to the beginning of winter, 
spring and/or summer recess periods, such recess periods shall not count as time not worked. 

 
13.1.9 The District shall assure the continuation of a tobacco abatement program, through the Health and 

Welfare Trust, for professional educators and their families.  
 

13.2 Liability Insurance  
 
The District shall provide, on a fully paid basis, bodily injury, liability and property damage insurance 
coverage, to the limits carried by the District for the use of automobiles owned, leased or hired by a 
professional educator while in the normal course of his/her duties as an employee of the District.  This 
coverage shall apply only as excess insurance over and above other valid and collectible liability insurance 
carried by the professional educator.  The District may require as a condition to this coverage that before 
the vehicle is used on District business, the professional educator provide a license of insurance showing 
that he or she has at least the minimum amount of insurance required to license a vehicle in the State of 
Oregon.  The District will reimburse the professional educator for any deductible cost the professional 
educator is required to pay, as a result of an on-duty accident, not to exceed five hundred dollars ($500).  
Reimbursement will not be made if the professional educator is convicted of or admits to driving under the 
influence of intoxican ts or with a suspended license. 
 

13.3 Professional Association Insurance Program 
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14.2.2 The District and the Association will jointly explo re ways to improve and reduce the costs of commuting 
for professional educators. 

 
14.3 Procurement Cards (P-Cards) 
 

14.3.1 Eligibility  
 

The District shall determine the professional educators who will be authorized for a P-Card based on 
business needs of the District for the purpose of making authorized purchases or payments on behalf 
of the District.   The District shall place the application for the P- Card on the District website.  A 
professional educator must obtain his/her supervisor’s approval in order  to apply.  Professional 
educators shall complete District training on P- Card usage prior to obtaining a card, and reconciliation 
training prior to the first month’s reconciliation for that professional educator’s  card. 

 
14.3.2 Usage 

 
Professional educators approved for a P-Card are responsible for following the District P -Card 
Manual(s), assuring that all purchases are for appropriate use as defined in the manual, retaining all 
documents and receipts, providing those documents when requested by the District, and reconciling P-
Card transactions as required by the District. 
 

14.3.3 Notification to the Association  
 

The District shall notify the Association of any changes to the P-Card Manual(s).  Upon request, the 
District will provide a list of professional e ducators who are currently authorized for P-Cards.  In 
addition, the Association and the District shall mutually agree to changes to discipline resulting from 
P-Card misuse, and changes to the usage of the P-Card that result in new out -of-pocket expenses for 
professional educators.  The Association may offer suggestions on other changes to the P-Card 
Manual(s).   
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ARTICLE 15 
RETIREMENT  

 
 
15.1 Unused Sick Leave 
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15.2.3 Such payments shall extend for sixty (60) months or until the professional educator reaches age sixty-
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a. Insurance coverage under the District’s insurance for active employees shall continue 

through July 31, if permitted by the terms of such insurance. 
 
b. Retiree will be paid at his/her pre -retirement rate of pay, less the 6% PERS pickup. 
 
c. Retiree will retain one (1) day of sick leave for each month worked, beginning the first 

month after his/her retirement date, and ending with the month in which the work is 
completed or June 30, (whichever comes first), but will not be eligible for any other District 
paid leaves. 

 
d. Retirees will not have access to professional growth or professional improvement funds. 
 
e. 
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ARTICLE 16 
EXTENDED RESPONSIBILITY  

 
 
16.1 Professional educators with an extended responsibility assignment as set forth in Appendix B, attached to 

and incorporated in this Agreement, shall be compensated in accordance with the provisions of this 
Agreement without deviation.  

 
16.2 Extended responsibility pay is for activities and responsibilities performed, primarily outside the standard 

workday.  It is understood that, except for those that are extensions of the classrooms or job assignment, 
extended responsibility pay positions are voluntary.  Extended responsibilities may require work outside of 
the standard workday and/or work year.  If there is a desire to change or increase these requirements, the 
District or Association must refer the changes to the extended responsibilities committee.  Only mutually 
agreed upon changes shall be implemented. 

 
16.3 Extended responsibilities that are an extension of the assignment are indicated in Appendix B by (*).  Such 

extended responsibilities shall be required and shall be automatically calculated in the professional 
educator’s salary.  If the school does not have a regular classroom assignment (e.g., no newspaper class), 
the extended responsibility would not be included under this section.  In such cases, the extended 
responsibility would be voluntary.  Extended responsibilities that are an extension of the assignment as 
indicated in Appendix B by (*) are covered by Article 8. 

 
16.4 When part-time professional educators hold an extended responsibility, the percentage of the extended 

responsibility shall be determined by the portion of the responsibility for which they are responsible.  For 
example, a .5 FTE professional educator who is responsible for a full coaching extended responsibility shall 
be paid 100% of the extended responsibility rate.  However, a .5 FTE TOSA shall receive .5 of the extended 
responsibility rate with the expectation that she/he perform .5 of  the extended responsibility duties. 

 
16.5 Professional Educators shall not be required to participate in non -district sponsored activities as a 

prerequisite to being placed in extended responsibility positions.  
 
16.6 Professional Educators may request information regarding the general expectations for the extended 

responsibility assignment before accepting the assignment. 
 
16.7 The Extended Responsibility Base rate shall be the BA, step 1 rate. All extended responsibility percentages 

in Appendix B shall  be calculated using this base rate. 
 
16.8 Placement on the extended responsibility schedule shall be based on prior experience in the particular 

position.  However, experience in a category with more than one level shall apply to another level (e.g., vocal 
music A and B). Experience as an assistant coach shall not be counted toward experience as a head coach. 

 
16.9 Experience credit shall be given for each year in a particular extended responsibility position.  
 
16.10 With the exception of extended responsibility positions that are an extension of the classroom or 

assignment, extended responsibility positions are voluntary, but when filling these positions, the District 
will give first priority to current bargaining unit members.  

 
16.11 Training for Coaches 
 

The District may require the current hours of online training units and completion deadlines for coaches as 
long as the coaches can direct when the online training takes place.  If other online training is required, 
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16.12 Extended Responsibilities Committee 

 
16.12.1 A joint committee of six (6) member
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ARTICLE 17 
LEAVES  
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17.2.2
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leave.  The applicant must give his/her signed assurance that the plans are or are not 
conditional or dependent upon unresolved grants or other limited factors.  

 
f. 
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a. 
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substitutes to cover classes while members are away from their classes on business of the 
Association.  The Association shall pay the cost of such substitutes upon receipt of billing from 
the District Business Office. 

 
17.4.9 Political Leave 

 
A leave of absence for up to two (2) years with up to an additional two (2) years upon request shall be 
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ARTICLE 18 
TRANSFERS  

 
 
18.1 Assignment Notices 
 

18.1.1 “Assignment” is defined as the bargaining unit position in which a p rofessional educator is placed. 
 
18.1.2 “Transfer” is defined as a change from one assignment to another. 
 
18.1.3 For purposes of determining competence under this Agreement, “subject” shall be defined in 

accordance with Appendix D.  Competence is defined in Section 20.2.2. 
 
18.1.4 
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a. 
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18.6.1 When the administration is of the opinion that a professional educator should be transferred the 
situation shall be discussed with the professional educator. All reasonably practicable efforts will be 
made to effect a suitable re-assignment fairly and objectively, including consideration of the 
professional educator’s preference.  A professional educator will be notified of the new assignment 
through consultation as soon as possible but at least seven (7) calendar days prior to the transfer date.  
Except in the annual staffing process in 18.6.2, an administrative transfer shall not result in a 
professional educator being “unassigned”. 

 
18.6.1.1 A professional educator who is administratively transferred to a different worksite and 

assignment or to a different grade level at the elementary level during the Summer Break, 
exclusive of the traditional spring round of transfers, shall be provided two (2) planning days 
to prepare for the new assignment.  

 
18.6.1.2 A professional educator who is administratively transferred to a different worksite and 

assignment or to a different grade level at the elementary level after the work year has begun, 
exclusive of the traditional spring round of transfers, shall be provided two (2) planning days 
to prepare for the new assignment. 

 
18.6.1.3 A professional educator who is assigned to a different subject area at the middle or high school 

level after the work year has begun, shall be provided two (2) planning days to prepare for the 
new assignment. 

 
18.6.1.4 A professional educator who is relocated to a different room within a building after the work 

year has begun shall be provided one (1) planning day to prepare for the new assignment. 
 
18.6.1.5 Such additional planning days shall be provided each time a professional educator is 

administratively transferred or relocated as described above. 
 
18.6.1.6 Professional educators other than teachers shall discuss with their supervisor the revision of 

their schedule of activities to provide equivalent amounts of preparation time to that specified 
above. 

 
18.6.1.7 Professional educators who are granted planning days to prepare for new assignments as 
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18.6.2.3 Racial balance: If transfer of a professional educator would decrease the building’s percentage 
of minority tea chers to less than the student minority percentage in the building or below the 
percentage of minority professional educators in the District;  

 
18.6.2.4 That professional educator being retained has bilingual (or multilingual) ability relevant to the 

assignment (See Appendix I);  
 
18.6.2.5 The professional educator(s) being retained has an extended responsibility assignment as 

defined in Appendix B which is an extension of a classroom subject taught (e.g., drama, 
forensics, music, yearbook, newspaper) or is a department chairperson, head teacher or unit 
leader; or 

 
18.6.2.6 Up to five (5) (with no more than three (3) in athletics) professional educator(s) at the high 

school level being retained has an extended responsibility assignment as defined in Appendix 
B. Such designation shall be done at each high school prior to the time of the initial posting for 
the next school year.  
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18.6.8 In the event of a merger of classes or programs from two (2) or more schools, the follow-the-student 
concept shall prevail.  Professional educators from merged schools or programs will be compared 
equally using the criteria described in 18.6.2 in filling all the positions in the school.  The faculty lists 
are merged and then staff is given the choice to be placed into the new merged school or stay in the 
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18.6.10.4 



70 
 

 
 



71 
 

 
 

 
19.7 Time to move shall 
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ARTICLE 20  
REDUCTION IN STAFF/LAYOFF  

 
 
20.1 Notification of Reduction in Force/Layoff  

 
20.1.1 In the event a layoff of professional educators is required during the course of the school year, the 

District shall notify the Association and the affected professional educators sixty (60) calendar days 
prior to the effective layoff date.   If the layoff is to become effective the subsequent year, the District 
shall notify the Association as soon as the layoff decision is made. 

 
20.1.2 Along with the notification, the District shall provide the Association with all relevant data, including 

but not limited to a seniority listing of professional educators in the areas of licensure or classification 
in which the layoff is required.  The District shall schedule at least one (1) meeting annually with the 
Association to review the staffing process. 

 
20.1.3. The District shall first determine the program(s) or area(s) scheduled for reduction or elimination.  
 

20.1.3.1 The District shall provide an announcement to professional educators in those areas in which 
the layoff must occur, offering the opport unity for professional educators who would not 
otherwise be laid off, to voluntarily apply for one (1) year unpaid leaves of absence.  A 
professional educator who volunteers for such leave and has ten (10) years of service with the 
District shall continue to receive District paid medical/dental benefits for up to one (1) year.  
Upon written request, such leave may be extended for an additional year providing the layoff 
condition remains in effect.   Such professional educators shall have the same rights to return 
to the District as professional educators returning from leaves of absence. 

 
20.1.3.1 The provisions of ORS 342.934(2) (a) and (b) relating to transferring professional educators 

and combining positions to avoid layoff shall apply.  
 

20.1.4 Technology 
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defined as a program where 50% or more of student instruction is in a language other than English. 
 
20.2.3 Professional educators who do not have recent experience in the subject or grade level where they seek 

to be retained may nevertheless qualify as competent if they have completed recent (within the most 
recent five years) training that is agreed upon by both the district and the professional educator as 
adequate preparation for the assignment or are willing to complete training applicable to that subject 
or grade level.  TOSAs, mentor teachers, and other specialists who work primarily with adults shall 
qualify as being competent in the subject area or grade level that they previously occupied within PPS 
even if they have been out of the position that primarily  provides direct service to students for longer 
than five years.  This provision shall also apply to released-time PAT officers. 

 
20.2.4 If the professional educator asserts a right to be retained in a position(s) where he/she has not had 

recent training or experience as defined above, the District and professional educator shall review the 
professional educator’s training and experience to that date and determine the course of training to be 
completed.  The District shall reimburse the professional educator for tuition according to Section 
21.2.2 for any credit hours required by the District in this retraining plan.  Professional educators may 
use their 12 hours of tuition reimburs ement for a two-year period without limit in any one year for 



74 
 

 
 

20.4.2 Professional educators who are laid off shall be recalled to positions they are licensed and have 
competence or will qualify as competent (as defined in Section 20.2) to fill when a vacancy occurs, in 
the order of most senior first.  

 
20.4.3 A professional educator who has been laid off may refuse one (1) job offer without loss of recall rights.  
 
20.4.4 Professional educators who are recalled for an FTE amount less than their FTE amount at the time of 

layoff may decline the position and remain on the recall list until another position becomes available 
that is comparable in FTE to the position at  the time of layoff.  A member on lay-off who accepts a lower 
FTE job offer, shall remain on the recall list for their original FTE position.   

 
20.4.5 The District’s obligation to recall a professional educator shall terminate following three (3) years of  

layoff status or upon two (2) refusals by a professional educator to accept a position offered by the 
District or if the professional educator resigns.  

 
20.4.6 If a professional educator is recalled, the professional educator must indicate his or her acceptance 

within five (5) days following receipt of the notice of recall.  The professional educator must report for 
work within thirty (30) days within up to sixty (60) days if the employer does not release such 
professional educator or sixty (60) days if employed by another District), following receipt of such 
notice or be considered to have refused the position.  In doing so, shall relinquish any and all rights 
under this Agreement and shall be deemed as having resigned their employment with the District.  

 
20.4.7 A professional educator who is recalled and returns to work shall return with the same probationary or 

contract status, placement on the salary schedule and all other seniority-related and accrued benefits 
held prior to being laid off.   
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ARTICLE 21 
MENTOR PROGRAM / PROFESSIONAL GROWTH  

 
 
21.1 Professional Educator Mentor Program 
 

21.1.1 The District intends to maintain a mentor program for the purpose of providing support and assistance 
to new and/or inexpe rienced professional educators. 

 
21.1.2 Depending on the needs of the District and the mentor program, mentors may be assigned on either a 

full- release or an extended responsibility basis. 
 

21.1.2.1 Full-
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21.1.4 
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21.4 Because Speech and Language Pathologists participate in Medicaid billing for services, the District shall 

pay for licensure costs/fees for Speech and Language Pathologists to obtain or renew licensure from Board 
of Examiners for Speech-Language Pathology and Audiology. 

 
21.4 Student Teachers/Interns  
 

Upon mutual agreement between the professional educator and the District, student teachers, interns or 
observers may be placed with the professional educator.  The District will request that the college or 
university advise the professional educators of the type and amount of honorarium to be paid at the time 
the professional educators are asked to be a supervising teacher/educational professional.  
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ARTICLE 22  
PROFESSIONAL IMPROVEMENT  

 
 
22.1 The District and the Association support the principle of continuing training for professional educators, 

participation by professional educators in professional organizations in the areas of their specializations, 
and leaves for work on advanced degrees or special studies, foreign travel and participation in community 
education projects. 

 
22.2 Professional Improvement Fund  
 

The District agrees to annually budget a fund to pay the expenses of professional educators who work half-
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22.6.1 One Thousand Five Hundred Dollars ($1500) shall be available to professional educators only once 
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ARTICLE 23  
PROFESSIONAL EDUCATOR RIGHTS  AND JUST CAUSE  

 
 
23.1 No professional educator shall be disciplined, reprimanded, or reduced in compensation without just cause.  
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23.8 
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educator in an alternative assignment.  Alternative assignments will not result in a 
r eduction in compensation or benefits .   

23.10.2   e2 (. (d)349.7 (u)-0I4 (5)-3. (t)- tTw -14.h (la)2.7-223 p5 (e)-r (r14.of6 (i)-1e)o)-19s.6 219s.6 3
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is able to perform assigned duties or is unable to continue at the present time.  The professional 
educator will not be required to release her/his private medical records.  

 
23.11
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ARTICLE 24  
NON -DISCRIMINATION  

 
 
24.1 In matters of wage, hours and employment relations, or any other matter covered by this Agreement, the 

District agrees to follow a policy of not discriminating against any professional educator on the basis of race, 
color, national origin, ancestry, sex, age, weight, height, marital status, religion, disability, sexual 
orientation, gender identity, lawful off -duty political activity or associations, membership  or non-
membership in  the Association or 
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ARTICLE 25 
COMPLAINT PROCEDURE  

 
 
25.1 “Complaint” means an allegation made against a professional educator brought by a parent, other citizen, 

or a nonsupervisory third party.  
 
25.2 If an allegation is related to sexual conduct  
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ARTICLE 26  
PERSONNEL FILE  

 
 
26.1 There shall be only one official District personnel file, which shall be maintained by the Human Resources 

Department.  If the District plans to move to an electronic personnel system, it shall give prior notice to the 
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ARTICLE 27 
EVALUATION  

 
 
27.1 The performance of professional educators shall be evaluated in writing in accordance with the provisions 

of the 
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and professional educator shall review a written summative evaluation report.  The summative 
evaluation report shall be submitted by May 1st of the year it is due. 

 
27.6.6
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ARTICLE 28  
NEGOTIATION PROCEDURES  

 
 
28.1 Neither party shall have any control over the selection of the representatives of the other party. 
 
28.2 The parties mutually pledge that their representatives will hold all necessary authority to make and consider 
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ARTICLE 30 
DURATION  

 
 
30.1 This Agreement shall become effective the 1st day of July 2019 and shall continue through June 30, 2020. 
 
30.2 Should there be an 
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APPENDIX B  
EXTENDED RESPONSIBILITY SCHEDULE 

 
 
B.1 Extended responsibility pay is for activities and responsibilities performed, primarily, outside the standard 

workday.  It is understood that, except for those that are extensions of the classrooms or job assignment, 
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Softball 9 10 11 
Wrestling  9 10 11 
Baseball 9 10 11 
Track 9 10 11 
Volleyball  8 9 10 
Soccer 8 9 10 
Cross Country 4 5 6 
Dance Team 4 5 6 
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PK -5,  PK -8, Middle School Positions  
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(plus 1 day / week release time) 
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APPENDIX C  
DOMESTIC PARTNER  

 
 
C.1 A “domestic partnership ” is defined as one in which two (2) persons, regardless of sex assigned at birth, 

gender identity, or recorded gender: 
 

C.1.1 Share the same permanent residence for at least six (6) months immediately preceding the signing of 
an Affidavit and intended to continue indefinitely;  

 
C.1.2 Have a close personal relationship with each other; 
 
C.1.3 Are not legally married to anyone; 
 
C.1.4 Are not related to each other by blood in a degree of kinship closer than would bar marriage in the State 

of Oregon; 
 
C.1.5 Are each eighteen (18) years of age or older; 
 
C.1.6 Were mentally competent to consent to contract when the domestic partnership began; 
 
C.1.7 Are each other’s sole domestic partner; and 
 
C.1.8 Are jointly responsible for each other’s common welfare including “basic living expenses.” 

  



1/TT0 1 Tf
1  
 1/TT0 1 Tf
1 
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APPENDIX E 
MAINTENANCE OF INSURANCE BENEFITS  

 
 
E.1 Section 13.1.5 provides for the maintenance of the benefits over the term of this Agreement.  The benefits 

to be maintained shall be amended to allow the School District No. 1 Health and Welfare Trust to choose 
Regence Blue Cross/Blue Shield as the third-party medical claims payer for the self-funded health plans 
only as specifically described below. 

 
E.1.1 Effective February 1, 2014 the benefit levels for Level 3 (out of network) claims under the Trust’s self-

insured medical plans are 
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APPENDIX G  

MEMORANDUM OF AGREEMENT  

 Memorandum of Agreement  
between PPS and PAT 

January 22, 2019 
 

 

 

1. 
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�x The creation of an MOU memorializing the changes in the above articles at the 
conclusion of the process is the stated goal of the process with the acknowledgement that 
any language changes agreed to will become part of the CBA.  

 
 

2. Reservation of Legal Rights:  The District and the Association reserve throughout the process 
their legal rights and obligations under Oregon Law.  The parties agree that by entering this 
agreement they do not waive any rights under the CBA or Oregon law. 
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APPENDIX H  
MEMORANDUM OF AGREEMENT  

between  
Multnomah County School District #IJ (District)  

and  
Portland Association of Teachers (PAT)  

 
Safety 2019  

 
 

 
H.1 The Behavior Collaboration Team (BCT) will continue to operate through June 30, 2020 . 

 
H.1.1 The team will be responsible for evaluating, researching, proposing, and implementation-

planning short -term and long-term goals within  the comprehensive district -wide 
instructi onal/intervention framework based on the MTSS inventory.  

 
H.1.2 The team will be comprised of no more than 15 core team members.  (Guests/experts are also 

likely to particip ate regularly as needs demand.) 
 
H.1.3 PAT can appoint up to 3 core team members. 
 
H.1.4 The District will also appoint educators, building administrators, central office staff, 

leadership, and other stakeholders to this team to ensure a diversity of perspectives and inputs. 
 
H.1.5 The team will clearly communicate the intent and expectations for the BCT to all educators and 

administrators before the start of the school year. 
 
H.1.6 The District and Association will ask PAPSA, and PFSP to each appoint a core team member. 
 
H.1.7 Members of the BCT will carry out their role and responsibili ty through an equity lens, being 

mindful of issues of disproportionality and will critically examine the impact of current 
practices and policies on exclusionary discipline and special education over-representation. 

 
H.1.8 Through a chartering process, the BCT will determine group processes such as authority and 

decision-ma
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H.4.2.2  One (1) FTE climate coach; 

 
H.4.2.3 One (1) FTE social worker, Qualified Mental Health Professionals (QMHP), school 

psychologist or counselor; and 
 

H.4.2.4 Two 
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APPENDIX I  
BILINGUAL OR MULTILINGUAL ABILITY  

 
 
I.1 In the application of the bilingual or multilingual exception to seniority in Section 18.6.2.4  the following 

interpretations shall apply:  
 

I.1.1 Bilingual or multilingual shall mean proficiency in reading, writing, speaking and listening equivalent 
to Leve
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APPENDIX J  
SCHOOL PSYCHOLOGIST TRANSFER AND ASSIGNMENT PROCESS  

 
 
School Psychologists do not participate in the internal transfer and assignment process covering other professional 
educators set forth in Sections 18.3 nd 18.5, of the PAT/PPS collective bargaining agreement.  This Appendix sets 
forth  the internal transfer and assignment process for School Psychologists.  The terms of this Appendix do not in 
any other way modify or amend the provisions of the PAT/PPS collective bargaining agreement or its application to 
School Psychologists. 
 
J.1 School Psychologist FTE Committee 
 

J.1.1 A School Psychologist FTE Committee shall be established.  The committee shall consist of five school 
psychologists selected by the Association, and the Director of Special Education or designee.  The 
School Psychologist 



110 
 

 
 

 
J.2.7 School psychologist assignments that become vacant after this selection/placement process (e.g., at the 

end of year, summer, mid-year, etc.) are to be considered interim placements for that school year and 
will be posted in the following  school year staffing process. 

 
J.3 The process will be completed as follows: 
 

J.3.1 School Psychologist assignment adjustments shall be in alignment with adjustments to each building’s 
School Psychologist FTE. 

 
J.3.2 The Special Education Department shall send out information regarding buildin g FTE and vacancies, 

along with staff seniority lists, to all School Psychologists prior to the selection event described in 
Section J.6. 

 
J.3.3 School Psychologists shall have five (5) workdays to review the vacancy list and changes to their current 

assignment caseload based on the FTE formula.  School Psychologists shall email the Special Education 
Department to state which part of their assignment they are dropping if necessary due to FTE changes 
(e.g. if a School Psychologist has a 0.6 and a 0.4, but the 0.6 increased count to 0.8 while the 0.4 
remained 0.4, the School Psychologist must drop at least one of those schools).  School Psychologists 
may also drop a school or schools based upon their desire to change sites. 

 
J.3.4 Within five (5) workdays the Special Education Department shall email an updated building vacancy 

list to all School Psychologists.  The updated list shall include the vacancies plus the schools that have 
been dropped by School Psychologists due to want or need to change assignments. 

 
J.3.5 School Psychologists shall be provided five (5) additional workdays to review the updated list and 

submit a school to drop by emailing the Special Education Department.  If a School Psychologist does 
not submit a site to drop prior to the end of thi s period, they are electing to keep that assignment for 
the following school year.  If a School Psychologist must submit a site to drop (due to the count now 
totaling more than the School Psychologist’s FTE) and fails to do so, a choice will be made for them by 
the FTE Committee. 

 
J.3.6 A Final List (comprised of vacancies and dropped sites) shall be compiled by the Special Education 

Department and reviewed by the FTE Committee.  The Special Education Department will email the 
Final List to all School Psychologists to review. 

 
J.3.7 After at least 5 workdays of review time, the School Psychologists’ assignment Selection Event will 

occur.  This event will be coordinated by the FTE Committee in collaboration with th e Special Education 
Department.  

 
J.4 The Selection Event for School Psychologists in need of additional FTE to complete their assignment shall 

be run as follows: 
 

J.4.1 An index card or equivalent will be made for each available school site indicating the school’s FTE. 
 
J.4.2 A School Psychologist can select up to three (3) school sites by writing on the school/s index card their 

name, seniority number, and whether the school is their first, second, or third choice.  
 
J.4.3 
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J.5.2 The Special Education Department shall then email an updated list of vacancies to School 

Psychologists.  School Psychologists shall be provided five (5) workdays to review the updated list and 
to respond by email to the Special Education Department with their preference.  

 
J.5.3 If more than one School Psychologist is interested in a vacant site, reassignment will be granted by 

seniority.  The Special Education Department shall make the assignments based on seniority and in 
accordance with the rules (see above); which shall be r
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VIA [DELIVERY METHOD]  
 
 
[DATE]  
 
 
[EMPLOYEE NAME]  
[EMPLOYEE ADDRESS] 
[CITY, ST ZIP] 
 
 
RE: Letter of Expectation  
 
 
Dear [EMPLOYEE NAME]:  
 
 
The purpose of this letter is to confirm our discussion on [MEETING DATE], at which I communicated the 
expectation, standard, or policy stated below.  This letter is to clarify my expectations.  It is not a finding of fault 
or misco nduct and is not a disciplinary action. This letter is not disciplinary.  
 
It is expected that you will adhere to the professional standards and expectations of the District including, but not 
limited to:  
 

�x [STATE SPECIFIC EXPECTATION, POLICY, PROCEDURE OR PROFESSIONAL STANDARD.  Letters 
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APPENDIX  M  
SETTLEMENT MEMORANDUM OF AGREEMENT  

 
Implementation  

 
 
M.1 The parties to this Agreement are the Portland Association of Teachers (hereinafter “the Association”) and 
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professional educators are also accessible by OSP Leadership in charge of Schools, the Human 
Resources staff and others selectively in District management.  The documents are not available 
for principals or other administrators in o ther buildings to see.  If the District moves to a system 
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SIGNATURE PAGE  

 
 
For the Association:  
 
 
 
    
Suzanne Cohen, President  Steve Lancaster, Bargaining Team Chair 
 
 
  ___________________________________ 
Chelyn Joseph, Team Member  Alisha Chavez, Team Member 
 
 
    
Emy Markewitz, Team Member  Al Rabchuk, Team Member 
 
 
   
Marty Pavlik, UniServ Consultant (Chief Negotiator)    
 
  
 
 
 
 
For the District:  
 
 
    
Carol Hawkins, Sr Dir –  Employee & Labor Relations Sharon Reese
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This index is intended solely as a tool for locating subjects in the contract.  The language and/or physical arrangement of the  
descriptions and references in this Index are not intended to be, and should not be considered, an interpretation of any of its  
provisions. 

INDEX 

SUBJECT ARTICLE  PAGE 
   
504 PLANS 8.9.2 3030



118 
 

This index is intended solely as a tool for locating subjects in the contract.  The language and/or physical arrangement of the  
descriptions and references in this Index are not intended to be, and should not be considered, an interpretation of any of its 
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This index is intended solely as a tool for locating subjects in the contract.  The language and/or physical arrangement of the  
descriptions and references in this Index are not intended to be, and should not be considered, an interpretation of any of its  
provisions. 

………. School Psychologists 12.2.2.10 42 
………. Social Workers  12.2.2.12 42 
………. Speech and Language Pathologists 12.2.2.11 42 
………. Study Leave 17.4.6 59 
……. Guidelines for Professional Growth / Inservice 12.2, 21.2 40, 76 
……. Return from leave – placement on salary schedule 17.5.3 62 
… Salary schedules 12.1 
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This index is intended solely as a tool for locating subjects in the contract.  The language and/or physical arrangement of the  
descriptions and references in this Index are not intended to be, and should not be considered, an interpretation of any of its  
provisions. 

……. PAT released-time officers 20.2.3 73 
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This index is intended solely as a tool for locating subjects in the contract.  The language and/or physical arrangement of the  
descriptions and references in this Index are not intended to be, and should not be considered, an interpretation of any of its  
provisions. 

……. Quarantine 17.2.4 56 
……. Service to education–related state agencies 17.3.6 58 
……. Sick leave 17.2.1. 54-55 
………. Accumulation 17.2.1.1 54-55 
………….. Accumulation of unused days without limit 17.2.1.1.d  54 
………….. Number of days granted and when credited to employee 17.2.1.1.a.,   

17.2.1.1.c. 
54 

………….. Exhaustion of sick leave, additional leave based on length of service 17.2.1.1.f. 
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This index is intended solely as 
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This index is intended 
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This index is intended solely as a tool for locating subjects in the contract.  The language and/or physical arrangement of the  
descriptions and references in this Index are not intended to be, and should not be considered, an interpretation of any of its  
provisions. 

… Professional Improvement Fund 22.2 78 
… HOUSSE assessment 22.4 78 
… Reimbursement of expenses 22.3.1- 22.2.3 
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This index is intended solely as a tool for locating subjects in the contract.  The language and/or physical arrangement of the  
descriptions and references in this Index are not intended to be, and should not be considered, an interpretation of any of its  
provisions. 

… Letter of Expectation template 23.8.2 23.9.2, 
App. K 

81 112 

… Meeting with administrator which could result in discipline, nonrenewal, or layoff 23.7 23.8 80 
……. Notice required – prior, written, description of issue, right to representation 23.7 23.8 80-81 
……. Additional notice and time if new issues emerge 23.7.3 23.8.3 81 
… Meeting with parent 23.6 23.7 80 
……. Notice – a workday’s notice required 23.6 23.7 80 
……. Right to administrative support in meeting  23.6 23.7 80 
……. Right to representation if complaints made that could result in discipline 23.6 23.7 80 
……. Tape recording not allowed without educator’s consent 23.6 23.7 80 
… Personal life, educator’s 23.4 23.5 80 
… Privacy – for reprimands 23.1 80 
… Plans of Assistance - shall not be issued for misconduct 23.1 80 
… Polygraph examinations prohibited 23.16 23.17 83 
… Probationary and temporary educator right to appeal dismissal to arbitration 23.3 23.4, 

App. M 
80, 114 

… Reduction in compensation – just cause required 23.1 80 
… Respectful working environment 23.15 23.16 83 
… Social media account – educator not required to provide access to personal 23.16 23.17 83 
… Student exceptional medical or health care needs 23.12 23.13 82 83 
… Testing - student performance on tests not a basis for employment actions 23.14 23.15 83 
SAFETY (Also see “Student Discipline / Safety”) 9.7 36 
...  Emergency protocols required at each worksite 9.7.3 36 
… Field trips – additional supports to insure safety generally  9.8 36 
……. Additional supports shall be provided to special education students 9.8 36 
… Immediate danger/significant health hazard due to unsafe working condition 9.7.1 36 
… Memorandum of Agreement – 

36
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This index is intended solely as a tool for locating subjects in the contract.  The language and/or physical arrangement of the  
descriptions and references in this Index are not intended to be, and should not be considered, an interpretation of any of its  
provisions. 

………….. Packet of information re benefit materials to be provided to educator 9.6.2 35 
………….. Reimbursement for personal property lost or damaged as result of 9.6.3.1 36 
………. ….Report in writing to Superintendent  9.6.1 35 
… Referrals, educators’ authority to write and to know disposition 9.3.1.6 33 
… Reports from law enforcement, courts re potential student safety issues 9.9.3 37 
… Threat/Causing Fear of Harm   
……. Emergency protocols to support educator  9.7.3 36 
……  Removal of student from educator’s responsibility pending investigation 9.3.1.7 33 
……  Upon finding that the student committed Threat/Causing Fear of Harm:   
………. Minimum five (5) days’ suspension if upon an educator           9.3.1.9 33 
………. Exception for PK-5 students 9.3.1.9 33 
………. Report in writing to Superintendent  9.6.1 35 
… Threat of harm to educator’s person, property or family members 9.3.1.10 33 
… Weapons, suspension and expulsion for 9.3.1.8 33 
STUDENT EXCEPTIONAL MEDICAL OR HEALTH CARE NEEDS  23.12 23.13 82 83 
STUDENT GRADES 10.2 38 
STUDENT PLANS OTHER THAN IEPS (TAG, 504, etc.)  8.9.2 30 
STUDENT TEACHERS / INTERNS 21.4 77 
SUBJECT, DEFINED Appendix D 100-101 
SUBSTITUTING, SUBSTITUTE TEACHERS    
… Educators allowed to select their preferred substitutes 8.7.1 28 
… Substituting for other professional educators not required unless true emergency 8.7.1 28 
… Site Support Instructors (SSIs) 8.7.2 28-29 
TABLE OF CONTENTS  Preface ii – iii  
TAG PLANS  8.9.2 30 
TELEPHONE ACCESS  8.13 31 
TEMPORARY EDUCATOR 1.2.11 3  
… Temporary professional educators are probationary professional educators 1.2.12 3 
TESTING (Also see, “Standardized Testing”) 23.14 23.15, 

27.4 
83, 87 

TORT CLAIMS AGAINST EDUCATOR  9.10 37 
TRANSFERS 18 63-69 
… Administration -initiated transfers  18.6 66-69 
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This index is intended solely as a tool for locating subjects in the contract.  The language and/or physical arrangement of the  
descriptions and references in this Index are not intended to be, and should not be considered, an interpretation of any of its  
provisions. 

……. Unassignment – transfer shall not result in (except in annual staffing process) 18.6.1 66 
… Assignment, defined 18.1.1 63 
… Assignment Notices 18.1 63 
……. Assignments out of licensure or competence - educator agreement required 18.1.4 63 
……. Notice of assignment prior to internal phase 18.1.5 63 
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This index is intended solely as a tool for locating subjects in the contract.  The language and/or physical arrangement of the  
descriptions and references in this Index are not intended to be, and should not be considered, an interpretation of any of its  
provisions. 

VACANCY / VACANCIES    
… Existing position that will continue for subsequent year  18.2.2 63 
… Filling vacancies 18.4 64 
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This index is intended solely as a tool for locating subjects in the contract.  The language and/or physical arrangement of the  
descriptions and references in this Index are not intended to be, and should not be considered, an interpretation of any of its  
provisions. 

… Substituting for other professional educators not required unless true emergency 8.7.1 28 
WORK YEAR 6 16-20  
… Athletic Directors 6.3.9 17  
… Counselors 6.3.8 17 
… Extended/Reduced work year 6.3 16-17 
……. In schools with a comprehensive/targeted support designation 6.3.1 16  
……. In schools with grade level changes 6.3.3  16 
… Evening Events 6.7.1 18 
… Holidays 6.4 17 
... Inclement weather make-up days 6.8.4 20  
… Media specialists/Librarians 6.3.7 17  
… Monday preceding beginning of work year – no scheduled PPS activities 2.6.1 5 
… Newly hired Professional Educator Orientation 6.3.5 17  
… Parent - Teacher Conferences 6.7.2 - 6.7.5 18  
……. Pilot for holding conferences differently 6.7.6 18-19 
… Planning days 6.5 17-18 
… Professional development days 6.6 18  
… School Calendar 6.8 19-20  
……. Days on which work (e.g
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